
Bookmarking Instructions for Submission of the NFA Letter 
 
The electronic disk copy must be in .pdf format and indexed by section and 
attachments.  
 
This IS what we want: 
 
The NFA Form should be indexed by section. 
 

 
 
 
…and any additional attachments (Phase I, Phase II, Risk Assessment, O&M, 
etc..) should also be indexed by section. 
 
 



 

 

This is what we DON’T want: 

 

 

 

 

 

 



How to create bookmark in a .pdf (Full version of Adobe Acrobat needed) 

Step 1 

Bookmarks appear on the left side of a PDF document. To view bookmarks, 
choose Bookmarks or Bookmarks and Page from the View menu, or Show 
Bookmark from the Window menu (depending on the version of Acrobat you 
are using). 

Step 2 

To create a bookmark, first view the page you'd like to bookmark. For 
example, if your document has a Table of Contents page, navigate to that 
page. 

Step 3 

Choose New Bookmark from the Document menu. (You can also click the 
triangle in the upper right of the Bookmark list to display the Bookmarks menu 
and then choose New Bookmark.) 

Step 4 

Click the new untitled bookmark and enter a name for it. (Being obvious is 
helpful. For example, if you are creating a bookmark for the table of contents, 
call your bookmark Table of Contents.) 

Step 5 

Repeat for each bookmark you want to create. 

http://www.ehow.com/how_10082_create-bookmarks-pdf.html##


 



 

 



How to set up your .pdf document to make the bookmarks viewable: 

 

 



 



 



 



 

 


