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File Review Request Checklist
Northeast District Office – NEDO
Please Note: Pursuant to Ohio Revised Code 149.43(B)(5), you are not required to fill out this checklist or otherwise provide any public records request in writing. This checklist is intended to help facilitate your public records search by listing the manner in which records are generally maintained by Ohio EPA and accessed in the ordinary course of Ohio EPA’s duties
	YOUR CONTACT INFORMATION:
	DATE SUBMITTED:
	Click or tap to enter a date.


	Requester Name:
	Click here to enter text.	Affiliation:
	Click here to enter text.
	Requester Address:
	Click here to enter text.
	City:
	Click here to enter text.	State:
	Click here to enter text.	Zip:
	Click here to enter text.
	Requester Phone #
	Click here to enter text.	Requester Email:
	Click here to enter text.



	Note: This is a search for paper files at the Northeast district office only. Electronic search for files should be done on our website @ http://edocpub.epa.ohio.gov/publicportal/edochome.aspx  For a list of possible electronic files on our website please go to http://epa.ohio.gov/Portals/33/documents/edoc_document%20types.pdf



RECORDS REQUESTED: 			LIST ALL NAMES THE FACILITY / SITE MAY HAVE OPERATED UNDER                Facility / Site name and Address:		TO INCLUDE AKA’s AND FKA’s (You may list up to five sites per checklist)
	Name:
	Address:
	City:
	County:

	1.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	2.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	3.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	4.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	5.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.


	Facility ID # or other identifying information:
	Click here to enter text.


	Date Range of files requested 
	From:
	Click here to enter a date.	To: 
	Click here to enter a date.



	You may list specific information you are requesting; however, please complete page two as to from which division / divisions you are requesting the information from (Please note we are unable to search by parcel number): 

	Click or tap here to enter text.

	
This checklist is for files within NEDO some files may need to be requested from Columbus.
Columbus files: Some documents are sent and housed in our Columbus office only and are not available for review at the district.                     Files / docs should be requested to Columbus directly by emailing Rich Bouder at Richard.Bouder@epa.ohio.gov   - Examples of docs:

	· 
	Emergency Response Incident Reports
	· 
	Wastewater & Water Plant Operator Certifications

	· 
	Toxic Release Inventory
	· 
	DAPC Major Permit Review Documents

	· 
	Financial Assurance Documents
	· 
	Notification of Regulated Waste Activity (HazWaste ID)

	· 
	RCRA biennial reports
	· 
	Waste Minimization Documents

	· 
	Clean Ohio Files
	
	




NORTHEAST DISTRICT OFFICE DIVISIONS:
(Please check each area within each division you would like us to search for files)




	Division of Air Pollution Control (DAPC):
	Division of Surface Water (DSW):

	☐
	General Correspondence 
	☐	Notice of violations (NOV) previous to 2007

	☐
	Air Permits (note: permits from July 2008 can be found online)
	☐
	Permits / Inspection / Compliance 

	☐
	Permit Applications
	☐
	Permit Applications

	☐	Open Burning Program
	☐	Discharge Monitoring Reports (eDMR)

	☐	Air Complaints
	☐
	Sludge / Biosolids

	☐
	Reports: ☐Compliance, ☐Emission, ☐Inspection
	☐
	Water Quality Reports / TMDL’s

	☐
	Notice of violations (NOV) previous to 2007
	☐
	Wetland and Stream Permitting (401)

	☐
	Asbestos Program
	☐	Storm Water

	☐
	Stack Tests
	☐
	Sanitary Sewer Extension (SSX)

	
Division of Materials and Waste Management (DMWM):
	

	Solid Waste Section (Formerly DSIWM):
	Hazardous Waste Section (Formerly DHWM):

	☐	Construction & Demolition Debris (C&DD)
	☐
	Notice of violations (NOV) previous to 2007

	☐	Scrap Tires
	☐
	RCRA C-Hazardous Waste

	☐
	Composting
	☐
	RCRA Corrective Action Files

	☐
	Open Dumping	
	☐
	RCRA Groundwater Files

	☐
	Infectious Waste
	☐
	RCRA Closure Files

	☐
	Landfills
	☐
	Cessation of Regulated Operations (CRO)

	☐
	Transfer Stations
	☐
	Permitting Files

	☐
	Incinerators
	
	

	
Division of Environmental Response and Revitalization (DERR):
	

   Division of Drinking Waters (DDW):

	☐
	Remedial Files	
	☐
	General Correspondence 

	☐
	No Further Action (NFA) Files 
	☐
	Lead and Copper Files

	☐
	Covenant Not to Sue (CNS) - Final
	☐
	Plan approvals, well logs, etc.

	☐
	I.C. 5 Year Report
	☐
	Monthly Operating Reports (MORs)

	☐
	Operation & Maintenance (O&M)
	☐
	Notice of violations (NOV) previous to 2007

	☐
	Risk Mitigation Plan (RMP)



Division of Ground Waters (DGW):
	☐
	General Correspondence 

	☐
	Ground Water Characterization Data/ Ambient data

	☐
	SWAP/WHP (Source Water Protection/Wellhead Protection)
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