Generator Record Keeping Requirements Table

Record Keeping

Requirements
(and Ohio
Administrative Code
references)

Generator Category

Conditionally Exempt
Small Quantity
Generator

Small Quantity
Generator

Large Quantity
Generator

Hazardous Waste
Determination

3745-52-40(C)

Required through
process knowledge or
analysis.
Documentation
required for at least
three years.

Required through
process knowledge or
analysis.
Documentation
required for at least
three years.

Required through
process knowledge or
analysis.
Documentation
required for at least
three years.

Inspection Log or
Inspection Summary
for areas where
containers are stored.

3745-66-74(B)

Records not required

Must inspect areas
where containers are
stored, at least weekly,
and record inspections
in an inspection log or

summary.

Must inspect areas
where containers are
stored, at least weekly,
and record inspections
in an inspection log or
summary.

Manifest
3745-52-23

Records not required

Retain a signed copy
for at least three years.

Retain a signed copy
for at least three years.

Exception Report

3745-52-40(B)

Records not required

Retain a copy for at
least three years from
due date.

Retain a copy for at
least three years from
due date.

Land Disposal
Restriction
Notifications,
Certifications and
Waste Analysis Data

3745-270-07

Records not required

Retain on-site for at
least three years all
notices, certifications,
waste analysis data
and other
documentation
pursuant to this rule.

Retain on-site for at
least three years all
notices, certifications,
waste analysis data
and other
documentation
pursuant to this rule.

Emergency
Equipment

3745-65-33

Records not required

Record inspections of
emergency in a log or
summary.

Record inspections of
emergency in a log or
summary.

Annual Reports

3745-52-40(B)

Records not required

Records not required

Retain a copy for at
least three years from
due date.

Personnel Training
Documents

3745-65-16(E)

Records not required

Though records are not
specifically required,
generators must
ensure that all
employees are
thoroughly familiar with
proper waste handling
and emergency
procedures.

3745-52-34(D)(5)(c)

Training records on
current personnel must
be kept until closure of

the facility. Training

records on former
employees must be
kept for at least three
years from the date the
employee last worked
at the facility.

Tank Inspection Logs

3745-66-95(C)

Records not required

Must record tank
inspections in an
operating log.

Must record tank
inspections in an
operating log.

Note: The retention period is automatically extended during the source of any
unresolved enforcement action regarding the regulated activity or as requested

by the Director.
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