
 

 

Administrative Completeness Checklist 

Permit Modification Request or Notification 
 
 

Facility Name:       Ohio ID No.:       

US EPA ID No.:       

Contact Name:       Date:       

Modification 

Description: 

      

 
 
This checklist is intended to assist permit holders in submitting permit modification requests or notifications 
that are administratively complete.  The use of this checklist does not relieve the applicant of the responsibility 
to comply with applicable requirements outlined in OAC Rule 3745-50-51. 
 

Item Yes N/A 

1) Cover letter including [per OAC Rule 3745-50-51(D)]:   

A. Classification (1, 1*, 2, 3) and identification of specific listing in appendix to 
OAC Rule 3745-50-51, or classification as determined by director 

  

B. Summary of changes to permit and application   

C. Explanation of why changes are necessary   

D. Paragraph listing the applicable public notification/participation requirements 
(including implementation schedule) 

  

2) Red-line/strike-out version of pages to be revised   

3) Clean copies of pages to be revised   

A. Include date of revision in page corner   

4) All other applicable information and supporting documentation   

5) Certification including:   

A. Specific certification language in OAC Rule 3745-50-42(D)   

B. Signature of responsible person under OAC Rule 3745-50-42(A)   

6) Send one complete copy of the permit modification request to each of the following:   

A. Ohio EPA Central Office, Director, c/o Jeremy Carroll, Manager, RISS, DHWM 
50 W. Town St., Suite 700, Columbus, Ohio 43215 

  

B. Ohio EPA District Office Manager   

C. U.S. EPA Contact (if applicable)   

7) Other attachments:   
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