
Rev. 07/11  Page 1 

SECTION B: EXECUTIVE SUMMARY OF NO FURTHER ACTION LETTER 
 
 

***REMOVE THIS INSTRUCTION PARAGRAPH PRIOR TO SUBMITTAL*** 

 
The following template provides the format for summarizing the information gathered or 
produced during the voluntary action and used to support the NFA letter, as required by OAC 
3745-300-13(E)(10).  It is also the format for providing a summary of the NFA letter to be 
recorded in the office of the county recorder in which the property is located as required by 
OAC 3745-300-13(K).  For the purpose of recording a summary of the NFA letter in the county 
recorder’s office, Section B by itself may be used to meet that requirement.  Each section of the 
summary should, at a minimum, provide the information indicated below.  No sections should 
be omitted.  If no relevant information is applicable to a certain section, this should be 
indicated.  Issuance of the executive summary must be submitted under affidavit by the 
certified professional who issued the NFA letter or addendum.  Please note the executive 
summary should be updated and resubmitted under affidavit pursuant to Ohio EPA NFA 
comments during the NFA review process.  This executive summary should not exceed four 
pages in length using a minimum 10 point font. 
 

***REMOVE THIS INSTRUCTION PARAGRAPH PRIOR TO SUBMITTAL***  

 
EXECUTIVE SUMMARY OF NO FURTHER ACTION LETTER 
 
[Site Name]   [Site Address]   [Site City], [Site County], Ohio    
 
[Volunteer(s) Name(s)]  [Volunteer(s) Address(es)] 
 
[Property Owner Name]  [Property Owner Address (if different from Volunteer)] 
 
Issued by:  [CP Name], [CP Number], [CP Phone Number] 
 
This executive summary has been completed to meet the requirements of Ohio Administrative Code 
(OAC) 3745-300-13(I) and OAC 3745-300-13(K) which serves as the recording summary of the NFA 
letter.  Copies of the no further action (NFA) letter may be obtained by contacting the Ohio EPA – 
Division of Emergency and Remedial Response, Central Office Records Management Officer.  A legal 
description of the subject property has been included as an attachment to both the NFA letter and 
covenant not to sue. 
     
Section 1.0 – PROPERTY HISTORY 
 
[Provide a concise summary of the past usage of the property] 
 
[Example language – The property consists of 5.25 acres that were used from 1920 to 1990 for various 
manufacturing purposes including a lumber yard and metal works/boiler machine shop.  The property 
is presently vacant.] 
 
Section 2.0 – TIMELINE 
 
[Provide a summary of the submitted documents and associated submittal dates] 
 
VAP Phase I property assessment completed: [date]  
VAP Phase II property assessment completed: [date] 
VAP Phase I property assessment update completed: [date] 
NFA letter issued: [date] 
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Section 3.0 – NFA LETTER 
 

Section 3.1 – Phase I Property Assessment 
 
The approximately [acreage]-acre property is located in [city], [county] County, Ohio.   
 
[Provide the purpose and results of the Phase I property assessment] 
 
[Example language - Four identified areas were identified in the Phase I PA and considered for 
eligibility determination and further investigation in a Phase II PA.] 
 
The Phase I property assessment listed [number] on-site identified areas (IAs):   
 
IA 1: [Name of IA], [associated chemicals of concern] 
IA 2: [Name of IA], [associated chemicals of concern] 
[Continue with list as needed] 
 

Section 3.2 – Proposed Land Use 
 
The proposed use of the property is [select as appropriate - residential / commercial / industrial / 
restricted residential / recreational / other].  The property will be redeveloped as [provide end use if 
known]. 
 

Section 3.3 – Phase II Property Assessment 
 
[Provide a summary of investigation for each environmental media] 
 
Soil: [Example language – A fill soil material consisting of ash, sand, gravel and clay are present 
over the entire Property to a depth of 12 feet. A clay layer is present beneath the fill ranging from two 
to ten feet thick.  Detections for antimony, thallium, and di-benzo(a,h)anthracene were above generic 
direct contact soil standards.  Concentrations of lead in soil exceed the soil standards  for residential 
land use.  Soils below six feet exceed applicable standards for construction/excavation workers for 
total petroleum hydrocarbons.]   
 
 Pathways:  [Select as appropriate - Direct contact: residential / commercial industrial / 

construction and excavation workers / other.] 
 
 Point of Compliance:  [Example – 4 feet below ground surface] 
 
 
Ground water:  [Example language - There are two ground water zones at the property.  Chemicals 
in the shallow ground water aquifer in the clay fill (from 2 to 8 feet below ground surface) meet 
unrestricted potable use standards. Ground water in bedrock is encountered beneath the clay fill 
material at a depth ranging from 14 to 28 feet below ground surface.  Concentrations of chemicals in 
the deeper bedrock aquifer exceed UPUS for benzene, vinyl chloride, 1,1-Dichloroethene, cis-1,2,-
dichloroethene, trans-1,2-dichloroethene, tetrachloroethane, benzo(a)pyrene, hexachlorobenzene, 
pentachlorophenol, and metals.    However, monitoring well data indicates that these chemicals 
originate from an off-property, up-gradient source and are not influenced by chemicals on the property.  
 
A demonstration was made to show that any remaining soil contamination would not migrate to the 
shallow ground water and cause a violation of groundwater standards. 
 
A ground water use restriction has been placed on the property to eliminate the use of groundwater for 
potable purposes due to the off-property contamination migrating on to the property.] 
 
 Pathways:  [Select as appropriate - Potable use / non-potable use / Direct contact: 

construction and excavation workers / other.] 
 

Point of Compliance:  [Example – property boundary] 
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Surface Water and Sediments:  [Example language – No Surface water or sediments were present 
on the Property.] 
 

Pathways:  [Select as appropriate - Direct contact by off-Property recreational users / 
ecological receptors / other.] 
 
Point of Compliance:  [Example – not applicable] 

  
Indoor Air:  [Example language – Vapor intrusion to indoor air from VOCs in groundwater was 
assessed through the Johnson & Ettinger indoor air model.  No indoor air impacts (either current of 
future) were identified on the property.] 
 
 Pathways:  [Select as appropriate - Volatilization from soil / ground water to indoor air for 

residents.] 
 

Point of Compliance:  [Example – indoor air] 
  
 

Section 3.4 – Ecological receptors 
 
[Example language -  There are no important ecological resources on or adjacent to the property.] 
 

Section 3.5 – Chemicals of Concern (COCs) 
 
The following COCs were evaluated at the Property:  
 
[List appropriate COC suites and methodologies]  
[Example list –  
VOCs (soil and ground water) by Method 8260A.  
SVOCs (soil and ground water) by Method 8270C.  
PAHs, (soil and ground water) by 8270B, and 8270C.  
PCBs (soil and ground water) by Method 8081.  
metals (soil and ground water) 6010B, 7060A, 7471A.  
TPH (soil and ground water) by Method 8015-modified.] 
 

Section 3.6 – Property Specific Risk Assessment (PSRA) 
 
[Provide a brief summary of risk assessment activities if PSRA completed] 
 
[Example language - A property specific risk assessment (PSRA) was conducted for this Property to 
develop Property specific applicable standards for chemicals for which a generic standard did not 
exist, to evaluate the risk from pathways/exposure parameters not considered in the development of 
generic standards (e.g., volatilization of chemicals in indoor air) and evaluate the risk to important 
ecological resources.  The risk goals for indoor air exposures were not exceeded for volatilization of 
chemicals from soil or ground water.] 
 
Section 4.0 – CERTIFIED LABORATORIES    
 
[Certified laboratory name], [Certified laboratory number] 
[Continue with list as needed] 
 
Section 5.0 – REMEDIAL ACTIVITES 
 
[Provide a summary of remedies implemented including active and passive remedies.  Remedial 
activities such as asbestos containing material removal and lead dust abatement may be described 
below.] 
 
[Example language – Contaminated soils were removed to a depth of four feet.  Following excavation 
of contaminated soil, all soil-based risks for the commercial or industrial worker were determined to 
meet applicable standards to a depth of two feet.  Remedial activities consists of installation of a soil 
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cap to prevent direct contact by residents to lead contaminated soils and to prevent leaching of 
chemicals from soil to the upper ground water zone, implementation of a risk mitigation plan for 
construction/excavation workers to address the exceedance certain chemicals in soil.] 
 
Section 6.0 – OPERATIONS AND MAINTENANCE / ENGINEERING CONTROLS / RISK 
MITIGATION PLANS 
 
[Provide a summary of planned remedies and the time frame in which compliance with applicable 
standards will be achieved] 
 
[Example language – Remedial activities consist of installing a soil cap to prevent direct contact by 
residents with lead- contaminated soils and leaching of COCs in soil to ground water, and 

implementing a risk mitigation plan for construction and excavation workers.  These remedies require 
on-going maintenance of the cap and annual reporting to the Ohio EPA] 

 
Section 7.0 – INSTITUTIONAL CONTROLS  
 
[Provide a summary of institutional controls (environmental covenant) placed on the property] 
 
[Example language – An environmental covenant limiting the property to a restricted residential and 
commercial or industrial land use, and a prohibition against potable ground water use was recorded for 
the property.] 
 
Section 8.0 – DETERMINATION AND COMPLIANCE WITH APPLICABLE STANDARDS  
 
[Provide a brief summary of how the property complies with applicable standards] 
 
[Example language – The Property is in compliance with VAP applicable standards for restricted 
residential land use through engineering controls administered under an O&M plan and agreement, 
through risk mitigation measures for construction and excavation workers, and through implementation 
of a ground water use restriction.] 

 
 

END OF SECTION B  


