
 

SECTION J - ATTACHMENT I 
 
 
 
 
 
 
 
 
 
 
 
 
Use the following affidavit templates to meet the requirements of ORC 3745-300-13. 



 

Affidavit by Volunteer Pursuant to OAC 3745-300-13(L) 
[for submissions under OAC 3745-300-13(L):Volunteer providing information to any person for 

conducting or completing a voluntary action] 
 
 
State of ___________________ ) 
      ) ss: 
County of _________________ ) 
 
 
I,                                          [insert name of Volunteer affiant], being first duly sworn 
according to law, state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am authorized to submit this affidavit on behalf of ___________________ [insert name of 

Volunteer] (the “Volunteer”). 
 
3. The voluntary action is being conducted or completed by the Volunteer at property known 

as ___________________________, located at _______________ [insert name and 
address of the Property] (the "Property"). 

 
4. The purpose of this submission is to ________________________ [insert description of 

purpose; e.g., “provide a Phase I property assessment report” or “provide a report 
documenting completion of hazardous waste unit closure”] for conducting or 
completing the voluntary action identified in paragraph 3 of this affidavit.  [Please note, if 
there is more than one purpose, list each purpose.] 

 
5. I provided the following information, data, documents, or reports to the following persons: 

[List the documents, dates and persons, below.] 
 
 Document    Date of Document   Submitted to 
 
 
[Also insert the following two paragraphs when the submission is to a Certified 
Professional in support of an NFA Letter:]  
6. The voluntary action was conducted in compliance with all applicable local, state and 

federal laws and regulations. 
 
7. The Property is eligible for the voluntary action pursuant to ORC 3746.02 and OAC 3745-

300-02. 
 
8. The information, data, documents, and reports identified in this affidavit are true, accurate 

and complete. 
      
Further affiant sayeth naught. 
 
        
                                                                        
   Signature of Affiant 
 
Sworn to before me this           day of                                      ,                . 
 
 
 
                                                                          
     Notary Public 
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Examples of para. 5 inserts: 

  
Document Date of Document Submitted To 

VAP Phase 1 Property Assessment 
report 

7/30/02 
  

[name of 
CertifiedProfessional] 

UST System Closure Report / 
Hazardous Waste Generator Closure 

Report 

9/31/02 
 

[name of 
CertifiedProfessional] 

Declaration of Use Restrictions,  
recorded 

10/05/02 
 

[name of 
CertifiedProfessional] 

 
       
       
 
 
 Revised 10/02 
 



 

 

Affidavit by Certified Lab Pursuant to OAC 3745-300-13(M) 
[for submissions under OAC 3745-300-13(M): Certified Laboratories providing information to a Volunteer, Certified 

Professional, Director, or any other person for conducting or completing a voluntary action] 
 
State of ___________________ ) 
     ) ss: 
County of _________________ ) 
 
 
I,                                          [insert name of Certified Lab affiant], being first duly sworn 
according to law, state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am employed by  __________________ as _______________[insert name of Certified 

Lab, and affiant’s job title] and authorized to submit this affidavit on behalf of 
________________[insert name of Certified Lab]. 

 
3. The purpose of this submission is to ____________ [insert description of purpose, e.g., 

“to provide certified laboratory data....”] for conducting or completing a voluntary action. 
 
4. ________________________ [insert name of Certified Lab] performed analyses on 

behalf of  ________________[identify who the Certified Lab performed work for] for a 
voluntary action at property known as ___________, located at ______________ [insert 
name and address of the Property, if known] (the "Property"). 

 
5. ______________[insert name of Certified Lab] was a certified laboratory pursuant to Ohio 

Revised Code (ORC) Chapter 3746 and Ohio Administrative Code (OAC) Chapter 3745-300 
when it performed analyses for the purpose of conducting or completing the voluntary action 
identified in paragraph 4 of this affidavit.   

 
6. All of the analyses performed for the purpose of conducting or completing the voluntary 

action identified in paragraph 4 of this affidavit by______________ [insert name of 
Certified Lab] complied with the applicable requirements of ORC Chapter 3746 and OAC 
Chapter 3745-300. 

 
7. I submitted the following information, data, documents or reports, to the following persons: 
  
 Document  Date of Document   Submitted to 
 
 
8. The information, data, documents and reports identified in this affidavit are true, accurate 

and complete. 
 
Further affiant sayeth naught. 
               
       Signature of Affiant 
 
Sworn to before me this           day of                                      ,                . 
 
 
                                                                             
       Notary Public  
 

Revised 10/02 



 

 

Affidavit by Certified Professional Pursuant to OAC 3745-300-13(N) 
[for submissions under OAC 3745-300-13(N): Certified Professional providing information for conducting 
or completing a voluntary action, not for the submittal of an NFA letter or an addendum to an NFA letter] 

 
 
 
State of ___________________ ) 
    ) ss: 
County of _________________ ) 
 
 
I, _______________________ [insert name of Certified Professional affiant], being first duly 
sworn according to law, state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am a Certified Professional, CP No.____, in good standing under Ohio Revised Code 

(ORC) Chapter 3746 and Ohio Administrative Code (OAC) Chapter 3745-300. 
 
3. I have conducted work or prepared or reviewed documents in connection with a voluntary 

action at property known as ________________, located at ________________ [insert 
name and address of the Property] (the "Property"). 

 
4. The purpose of this submission is to _______________[insert description of purpose; 

e.g., “request an urban setting designation” or “provide a description of the scope of 
services for which I have been retained as a certified professional”] for conducting or 
completing the voluntary action identified in paragraph 3 of this affidavit. [Please note, if 
there is more than one purpose, list each purpose.]  

 
5. I provided the following information, data, documents, or reports with this submission: [List 

the documents, dates and persons, below.  See next page for example entries.] 
 Document    Date of Document   Submitted to 
 
 
6. The information, data, documents, and reports identified in this affidavit are true, accurate 

and complete.   
 
Further affiant sayeth naught. 
      _________________________________________ 
      Signature of Affiant 
 
Sworn to before me this ____ day of ____________, _____. 
 

 
 

_________________________________________ 
      Notary Public 
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Examples of Para. 5 inserts: 
 
  

Document Date of Document Submitted To 

Description of Scope of Services for 
Sufficient Evidence demonstration 

10/22/02 
 

Director of Ohio EPA 

Request for an Urban Setting 
Designation 

1/02/03  Director of Ohio EPA 

 
       
       
 
 
 

 
Revised 10/02 

 



 

 

Affidavit by “Other Person” Pursuant to OAC 3745-300-13(O) 
[for submissions under OAC 3745-300-13(O): Person, other than a Volunteer, Certified Professional or 

Certified Lab, providing information for conducting or completing a Voluntary Action] 
 
 
State of ___________________ ) 
  ) ss: 
County of _________________ ) 
 
 
I,                                          [insert name of affiant], being first duly sworn according to law, 
state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am _____________________ [insert, as applicable: employed to / under contract to, 

prepare / perform / conduct a risk assessment / property assessment / remedial 
activities / other–specify] on behalf of  __________________[insert name of Volunteer 
or Certified Professional] for a voluntary action at property known as ___________,  
located at _______________[insert name and address of the Property] (the "Property"). 

 
3. The purpose of this submission is to __________________[insert description of purpose; 

e.g., “to provide the results of a Property-specific risk assessment”] for conducting or 
completing a voluntary action identified in paragraph 2 of this affidavit. [Please note, if 
there is more than one purpose, list each purpose.] 

 
4. I provided the following information, data, documents, and reports to the following persons: 

[List the documents, dates and persons, below.  See next page for example entries.] 
 
 Document   Date of Document    Submitted to 
 
 
5. The information, data, documents, and reports identified in this affidavit are true, accurate 

and complete. 
 
Further affiant sayeth naught.     
 
                                                                         
   Signature of Affiant 
 
Sworn to before me this           day of                                      ,                . 
 
      
                                                                          
     Notary Public 
 

 



 

 

 
Examples of Para. 4 inserts: 

 
  

Document Date of Document Submitted To 

Modeling report 12/22/02 
 

[name of Certified 
Professional] 

Risk Assessment report 1/15/03 [name of Certified 
Professional] 

 
       
 
 
 
 
 
 
 

Revised 10/02 
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Certified Professional Affidavit Pursuant to OAC 3745-300-13(P) and 3745-300-05(F)(4) 
[for submittals under OAC 3745-300-13(P): Certified Professional NFA letter submissions to the Director 

of  
Ohio EPA] 

 
 
Volunteer:       Owner(s) of Property: 
[insert name and address of Volunteer]   [insert name and address of 

owner(s)] 
 
Certified Professional who issued the NFA Letter: Property subject to NFA Letter: 
[insert CP’s name, address and phone number]  [insert property name and 

address] 
 
 
State of ___________________ ) 
    ) ss: 
County of _________________ ) 
 
 
I, ________________________________ [insert name of Certified Professional affiant], 
being first duly sworn according to law, state that, to the best of my knowledge, information and 
belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am a Certified Professional, No. _______ [insert CP number], in good standing under 

Ohio Revised Code (ORC) Chapter 3746 and Ohio Administrative Code (OAC) Chapter 
3745-300. 

 
3. I have prepared a No Further Action (NFA) Letter for __________[insert name of 

Volunteer], issued on ___________________ [insert NFA Letter issuance date] for 
property located at _______________ [insert address of the Property] (the "Property"). 

 
4. I have read the standards of conduct contained in OAC 3745-300-05(F), and maintained full 

compliance with these standards regarding the NFA Letter and while rendering professional 
services to the Volunteer regarding the Property. 

 
5.  The Property is eligible for the Voluntary Action Program pursuant to ORC 3746.02 and 

OAC 3745-300-02. 
 
6.  The voluntary action has been conducted and the NFA Letter has been issued in 

accordance with the ORC Chapter 3746 and OAC Chapter 3745-300.   
 
7. The Property meets the applicable standards contained in ORC Chapter 3746 and OAC 

Chapter 3745-300.  
 
8.  The voluntary action at the Property was conducted in compliance with all applicable 

federal, state and local laws and regulations. 
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9.  The NFA Letter, the completed NFA Form for the Property and any other information, data, 
documents and reports submitted with the NFA Letter and the NFA Form are true, accurate 
and complete. 

 
10. The NFA Letter, the completed NFA Form and all supporting information, data, documents 

and reports, are a true, accurate and complete characterization of conditions at the 
Property, including the presence or absence of hazardous substances and petroleum. 

 
 
 
 
 
 
Further affiant sayeth naught. 
       
                                                                               
       Signature of Affiant 
 
 
Sworn to before me this           day of                                      ,                . 
 
 
 
      
                                                                              
       Notary Public 
 
 

Revised 10/02 
 



 

 

Affidavit by Certified Professional Pursuant to OAC 3745-300-13(P) and 3745-300-05(F)(4) 
[for submittals under OAC 3745-300-13(P): Certified Professionals submitting to  

Ohio EPA an addendum to a No Further Action Letter.] 
 
 
Volunteer:       Owner(s) of Property: 
[insert name and address of volunteer]   [insert name and address of 

owner(s)] 
 
Certified Professional who issued the NFA Letter: Property subject to NFA Letter: 
[insert CP’s name, address and phone number]  [insert property name and 

address] 
 
 
State of                                       ) 

) ss: 
County of                                   ) 
 
 
I, _____________________________ [insert name of Certified Professional affiant], being 
first duly sworn according to law, state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen (18) years old and competent to testify herein. 
 
2. I am a Certified Professional, No. _____ [insert CP number], in good standing under Ohio 

Revised Code (ORC) Chapter 3746 and Ohio Administrative Code (OAC) Chapter 3745-
300. 

 
3. I prepared a No Further Action (NFA) Letter, that I submitted on or about _______ [insert 

date submitted to Ohio EPA] on behalf of__________[insert name of Volunteer], for 
___________ [insert name of property] property located at ______________ [insert 
address of the Property] (the "Property"). [If a previous addendum (or addenda) to the 
NFA Letter has been submitted, insert the following sentence: “The NFA Letter was 
modified by [an addendum / addenda] submitted on or about  ___________ [list date or 
dates submitted].”    

 
4. I am submitting with this affidavit an addendum to the NFA Letter.  [If a previous 

addendum (or addenda) to the NFA Letter has been submitted, state whether this 
new addendum is the second or third, etc. addendum to the NFA Letter; e.g., “I am 
submitting with this affidavit a second addendum to the NFA Letter.”]  

 
5. The purpose of this addendum is to ______________. [Insert description of purpose; 

e.g., “provide an amended and restated declaration of use restrictions” or “provide 
updated executive summary of the NFA Letter"]  [Please note, if there is more than 
one purpose, list each purpose.] 

 
6. This addendum includes the following information, data, documents, or reports: [List the 

name of the documents and dates below.] 
 
 Document      Date of Document     
          
 



 

 

 
7. I have read the standards of conduct contained in OAC 3745-300-05(F), and maintained 

full compliance with these standards regarding the NFA Letter, as amended by the [and 
addendum / addenda], and while rendering professional services to the Volunteer 
regarding the Property. 

 
8.   The Property is eligible for the Voluntary Action Program pursuant to ORC 3746.02 and 

OAC 3745-300-02. 
 
9.  The voluntary action has been conducted and the NFA Letter, as amended by the 

[addendum / addenda], has been issued in accordance with the ORC Chapter 3746 and 
OAC Chapter 3745-300.   

 
10. The Property meets the applicable standards contained in ORC Chapter 3746 and OAC 

Chapter 3745-300.  
 
11.  The voluntary action at the Property was conducted in compliance with all applicable 

federal, state and local laws and regulations. 
 
12.  The NFA Letter, as amended by the [addendum / addenda], the completed NFA Form for 

the Property and any other information, data, documents and reports submitted with the 
NFA Letter and the NFA Form are true, accurate and complete. 

 
13. The NFA Letter, as amended by the [addendum / addenda], the completed NFA Form 

and all supporting information, data, documents and reports, are a true, accurate and 
complete characterization of conditions at the Property, including the presence or absence 
of hazardous substances and petroleum. 

 
 
Further affiant sayeth naught. 
 
                                                                               
       Signature of Affiant 
 
Sworn to before me this             day of                    ,            . 
 
 
      
                                                                               
       Notary Public 
 
 

Revised 10/02 
 


