
Certified Professional Affidavit for NFA Letter 
Pursuant to OAC 3745-300-13(O): for CPs who are issuing a no further action (NFA) letter, or submitting 

the NFA letter to Ohio EPA with a request for a covenant not to sue under Ohio’s Voluntary Action 
Program.  CPs may also use this form for issuing and submitting an NFA letter addendum. 

 
 
State of ___________________ ) 
      ) ss: 
County of _________________ ) 
 
 
I, ________________________ [name of CP affiant], being first duly sworn according to law, 
state that, to the best of my knowledge, information and belief: 
 
1. I am an adult over the age of eighteen years old and competent to testify herein. 
 
2. I am a Certified Professional, No. ____ [CP number], in good standing under Ohio Revised 

Code (ORC) Chapter 3746 and Ohio Administrative Code (OAC) Chapter 3745-300, also 
known as Ohio’s Voluntary Action Program. 

 
3. I have prepared a No Further Action (NFA) Letter for property referred to as 

____________________ [property’s common name] and located at __________________ 
[property’s address] (the "Property.")   [Include in the case of an addendum: I am also 
issuing and submitting an addendum to the NFA Letter that I issued and submitted for the 
Property previously. The addendum amends the NFA Letter to ______ [describe the main 
purpose of the addendum, i.e., “provide an updated executive summary," “supplement the 
Phase II property assessment,” “respond to Ohio EPA’s comments or deficiency notice 
dated ___.”]  Unless otherwise noted, the term “NFA Letter” in this affidavit refers to the 
NFA Letter as amended by the addendum.] 

 
4. I prepared the NFA Letter at the request of _______________ [name & address of each 

Volunteer].  The Property is owned by ________________ [name & address of each owner 
of the Property]. 

 
5. I have read the standards of conduct contained in OAC 3745-300-05, and met the 

standards while rendering professional services regarding the voluntary action at the 
Property. 

 
6.  The Property is eligible for the Voluntary Action Program pursuant to ORC 3746.02 and 

OAC 3745-300-02. 
 
7.  The voluntary action has been conducted and the NFA Letter has been issued for the 

Property in accordance with ORC Chapter 3746 and OAC Chapter 3745-300.  As a result, I 
determined that the Property complies with the applicable standards contained in ORC 
Chapter 3746 and OAC Chapter 3745-300.  

 
8.  The voluntary action at the Property was conducted in compliance with all applicable local, 

state, and federal laws and regulations. 
 
9.  The NFA Letter and any other information, data, documents and reports submitted with the 

NFA Letter are true, accurate and complete. 
 
Further affiant sayeth naught. 
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       ________________________________________                          
        Signature of Affiant 
 
 
Sworn to before me and subscribed in my presence this ___ day of _______________, 20___. 
 
 
 
       ________________________________________                          
       Notary Public 
 
 
 
 


